
 
 

 1 

Working With Children Check Policy 

Rationale 

In 2006, the Victorian Government introduced a new checking system to help protect 

children under 18 years of age from physical or sexual harm. The Working with Children 

Check (WWCC) creates a mandatory minimum checking standard across Victoria. The 

WWCC helps to keep children safe by preventing those who pose a risk to the safety of 

children from working with them, in either paid or volunteer work. 

Purpose 

The purpose of this policy is to ensure that all persons over 18 engaged as workers, be they 

employees, contractors or volunteers (which includes clergy, other religious and Board 

members) associated with the school possess a WWCC unless they are deliberately 

excluded. 

Implementation 

• All persons over 18 engaged as workers, be they employees, contractors or 

volunteers (which includes clergy, other religious and Board members) associated 

with the school are required to possess a WWCC unless they are deliberately 

excluded.  

• Those deliberately excluded are:  

1. Those with a statutory exclusion in all circumstances, ie those with VIT 

registration, sworn police not under suspension, those under 18 years of age, 

and visitors.  

2. An 18 or 19 year old student volunteer where the volunteer work is at or has 

been organised by their educational institution.  

3. Those departing from the workplace prior to the expiration of the lodgement 

window.  

4. At the discretion of the employer and applied in a common sense manner with a 

focus on risk:  

a. Those who have applied for a WWCC but have yet to receive a Notice.  

b. Those working for organisations using the school facilities and those working on the 

school site engaged by other contractors 

c. Those undertaking other categories of work that do not involve children, for no 

more than 5 working days (or part thereof) in a calendar year.  

d. A volunteer with an exemption under the Act engaged in work that involves children 

for no more than 5 working days (or part thereof) in a calendar year.  
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• Responsibility for obtaining a Working with Children Check (WWCC) resides with 

the individual. Applications are made at participating Australia Post outlets. The 

school will reimburse the cost of obtaining a WWWC. 

• Individuals are responsible for renewal of their WWCCs every five years.  

• The Principal will inform workers who needs to have a WWCC, will set up a register 

and, after sighting the WWCC or application receipt, record names, WWCC numbers 

and expiry dates.  

 

Evaluation 

This policy will be reviewed as part of the school’s five-year review cycle, or as required. 

Ratification 

 These principles were ratified February 2020 as part of the five-year review cycle.  
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